
 

 

 

 
Welcome to  
Day Nursery! 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

Day Nursery is for children aged approx. 2 to 3 years of age. Children will leave the 
Day Nursery around their 3rd birthday, however this depends on availability within 
the preschool. All children will spend at least one school year in preschool prior to 
them going to ‘big school’ The ratio in Day Nursery is 1 practitioner to 4 children. 

 

 

Key Person 
Every child within the Day Nursery has a key person, you will be informed of who your 
child’s key person is during your child’s first visits. Although each child has a key person we 
encourage the children to build bonds with all the practitioners. You can speak to any of the 
practitioners in your child’s room about their day, the practitioners within the day nursery 
work different shifts so therefore you may only see your child’s key person on a morning or 
on an evening – you may not see them both ends of the day. However please be assured 
that the other practitioners within the room know your child just as well as their key person 
does.  

 

Dropping your child off at Day Nursery 

When you arrive on a morning you will need to go to your child’s room (unless your child is 
booked for the 7.30am start and then you need to take them to Day Nursery 1 door). If you 
ring the doorbell a practitioner will answer the door for you and let you into the building, 
we ask that you do not let other parents into the building as you are leaving. You are asked 
to sign your child into the register, stating the time and whether your child has or hasn’t 
had medication administered prior to arriving at Rainbow. Your child’s peg will be labelled 
with their name so please hang their belongings on this peg, we ask that you take your 
child’s home link diary out of their bag and hand this to a practitioner as you drop your 
child off. It is important that we know if somebody different is collecting your child. Please 
let the practitioners in the room know who this will be and ensure that the person 
collecting has the password you have provided. You may also provide a photograph if you 
wish. 



 

 

 

 

Nursery Bag 

All children are provided with a Rainbow canvas bag, as we have limited storage space we 
ask that you use this bag to bring their belongings to nursery. These bags are kept on your 
child’s own peg, so we do ask that nothing is left in it that could be hazardous to the 
children such as; any medication, plastic bags or other items not suitable for children. If you 
need to leave anything at nursery, please can you pass it on to a practitioner where it can 
be stored safely. We also ask that you provide a complete change of clothing (including 
socks) as although we do have some spare clothing, these are of short supply. 

 

 

Look what we have learnt today. 

We feel that it is important for you to know about what your child has been doing 
throughout their day at nursery and what skills they have been learning and developing 
when participating in the daily activities. To help with this on Tapestry, each day your child 
attends nursery, you will find summary of all the exciting activities they have engaged in. 
This will be titled with the relevant day ‘at Rainbow’ for example, ‘Monday at Rainbow’ 
Your child’s home link diary will be used to record any nappy changes, toileting information, 
sleep times, meal times and medication which has been administered throughout the day. 
Please use the home link diary to inform us of any messages, and if you wish to write about 
what you and your child have been doing at the weekend you can use Tapestry to 
document these events. 

 

 

 

Meal times 

We provide breakfast, lunch, tea and 2 snacks throughout the day at nursery. Please see 
the menu that is displayed on the notice boards to see what your child has eaten that day.  
Milk and water is provided at meal times for the children to drink. Water is also available all 
day and is in a position where the children can see it to encourage them to ask or even have 
a go at pouring their own drink. If your child has any allergies or dietary requirements 
please speak to your child’s key person, or to Miss Watson. 



 

 

Sleeps and Rest Opportunities 

Being two can be hard work, therefore we still allow time in our daily routine for the 
children to have a sleep or even just a rest. We follow your routine from home for sleep 
times, however the majority of children will have a sleep or a lay down after their lunch. If 
your child has a dummy or a comforter this will be given to them for sleep time if this is 
when they usually have this.  The children have sleep mats to lay on that are set out in the 
classroom – the children who are not sleeping will have quiet time after lunch whilst the 
others are sleeping. If you would only like your child to have a limited time to sleep this is 
not a problem, just let one of the nursery practitioners in the room know. 

 

 

 

Nappy changing/Toilet Training 

If your child wears nappies they will be provided with a plastic box to store nappies, wipes, 
creams and spare clothes in whilst they are at nursery. Nappies are changed when 
necessary throughout the day but a minimum of every 4 hours. When your child begins to 
show an interest in using the potty or toilet we will speak to you about taking the next step 
to begin potty training. Each of our rooms has access to a bathroom which has toilets, 
potties, toilet seats and child size sinks. The practitioners in Day Nursery have lots of 
experience in potty/toilet training and will be more than happy to help and offer advice at 
this exciting time for both you and your child. If your child has accidents when they are 
potty/toilet training, we will clean them and change them into clean clothes, we rinse the 
wet/soiled clothes out and send them home. Once your child is confident in using the 
potty/toilet we will send home any unused nappies and their spare clothes will then be 
kept in their Rainbow bag. 

 

 

 

 

 

 

 



 

 

Outdoor Play 

We are very lucky to have lots of outdoor space that can be accessed at all times in any 
weather. We feel it is very important to play and learn both inside and outside and to spend 
just as much time out as we do in. The Day Nursery garden is made up of concrete and 
artificial grass making it perfect to play out in all weathers. Please provide your child with 
wellington boots to wear outside, we have some spare pairs but these are limited. We also 
have some wet weather suits which enable us to go outside and have lots of puddle 
jumping fun on those rainy days. A firm favourite in the Day Nursery is the mud kitchen. 
The mud kitchen is a wonderful area for the children to create and explore as well as 
developing their social and communication skills. Day Nursery also have an enclosed field 
area to use for play time. We still utilise the rest of the nursery outdoor space ensuring we 
visit the chickens regularly and have a good run around on the grass mounds. 

 

 

 

The Progress Check at Age 2 

At some point between your Childs 2nd and 3rd birthday we will complete a review called 
“The Progress Check at Age 2”. The progress check is a short summery, which you will find 
as a report on Tapestry, working in line with the Early Years Foundation Stage (EYFS) which 
reviews your child’s development in the three prime learning and development areas – 
Personal, Social and Emotional Development, Communication and Language Development 
and Physical Development. The Progress Check at Age 2 will recognise the achievements 
your child has made whilst in the nursery setting and will also include what they enjoy 
doing and the skills they are developing. The Progress Check can help to identify any areas 
of learning that your child may need extra support with and areas that your child’s key 
person will be working on next. If you can ensure you inform Miss Mugridge of the date of 
which you will be attending “The Healthy Child Programme Review” then we will ensure 
this has been completed and that you have a paper copy, as we strongly recommend that 
you take this with you. The Progress Check has a section for you to add your comments to, 
and you can take this to share with the health visitor, who can also add their comments. 
We then ask that this is then returned to nursery, so a copy can be put in your child’s 
records with us. 

 

 
 



 

Existing injury/Accident forms 
 

Safeguarding children within our care and at home is paramount. 

OFSTED require us to keep detailed records of all signs of marks/injuries when your child 
comes into nursery. If your child has an existing injury that has occurred outside of Rainbow 
please notify a practitioner upon your arrival, as you will be required to complete an 
existing injuries form. If a practitioner notices a mark/injury that appears to have occurred 
prior to your child’s arrival at Rainbow, this will be recorded as an existing injury and 
discussed with you at the earliest opportunity, such discussions will be recorded, and you 
will have access to these records. Accident forms will be used for injuries that occur within 
the nursery. Managers will monitor the existing injury forms on a monthly basis alongside 
our accident forms. If any concerns or queries occur procedures will be followed as stated 
in our Safeguarding Children policy. 

 

 

 

Medicine Policy 

If you require your child to have any medication whilst at nursery, we will ask you to 
complete a medication form, giving your permission for us to administer this. We require a 
specific time and amount (e.g. 11.30am, 7.5mls) to be stated in order for the medication to 
be administered. We can administer Paracetamol suspension with a temperature of 38° or 
higher, if this is confirmed by you via email or over the phone to two practitioners. A Doctor 
or Pharmacist must prescribe all other medication in order for it to be administered, 
including cough medicine. We will only administer medication that is in its original box and 
container, and we will adhere to the directions included with the medication, unless there 
is a letter from your child’s Doctor with alternative instructions. Please see our medication 
policy for more information on the procedure we follow to administer paracetamol 
suspension and anti-histamines. You will have received a copy of this on your child’s first 
day at Rainbow.  

 

 

 
 
 

 



 
Tapestry Learning Journeys & The Early Years Foundation Stage 

 

Your child’s key person will keep a track of your child’s development using observations, 
photographs and artwork which is all documented on Tapestry. This will then be available 
for your viewing and to add any comments or responses should you wish to. Every January, 
May and September we will provide you with an overview of your child’s development, this 
will be completed as a report and will be available for you to view on Tapestry. All the 
observations are linked to the Early Years Foundation Stage (EYFS).  

The EYFS Framework explains how and what your child will be learning to support their 
healthy development. Your child will be learning skills, acquiring new knowledge and 
demonstrating their understanding through the 7 areas of learning and development. 
Children should mostly develop the 3 prime areas first. These are:   

Communication and language 

Physical development   

Personal, social and emotional development 

These prime areas are those most essential for your child’s healthy development and future 
learning. As children grow, the prime areas will help them to develop skills in the 4 specific 
areas. These are: 

Literacy   

Mathematics  

Understanding the world  

Expressive arts and design 

These 7 areas are used to plan your child’s learning and activities. The practitioners 
teaching and supporting your child will make sure that the activities are suited to your 
child’s unique needs. This is similar to a curriculum in primary and secondary schools, but 
it's suitable for very young children, it's designed to be flexible so that staff can follow your 
child's unique needs and interests. Children in the EYFS learn by playing and exploring, 
being active, and through creative and critical thinking which takes place both indoor and 
outside. 

 

 

 

 



If you require any further information regarding Day Nursery please 
do not hesitate to contact Miss Mugridge the Day Nursery Manager 

(stephanie@rainbownursery.info) 


