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Medication Policy  

We promote the good health of children attending nursery and take necessary steps to prevent the spread of 
infection (see Sickness and Illness Policy). At Rainbow Nursery we will only administer medication when necessary. If 
a child requires medicine during their day at nursery, we can administer this with written consent from a 
parent/carer. (EYFS 2017, 3.44, 3.45, 3.46) Parents are also requested to declare if any medication has been 
administered to their child at home prior to them attending nursery.  

When dealing with medication of any kind in the nursery, strict guidelines will be followed. 

Prescription medication 

● Medicines must be in their original containers or the medication will not be administered 
● Prescription medicine will only be given to the person named on the bottle/box/tub and only the dosage 

stated will be given.  
● The parent/carer of the child requiring prescription medication should allow a practitioner to see the 

medication, the practitioner at this point will check the expiry date and the details on the bottle i.e. child’s 
name. The practitioner will ask the parent to write the details for the administration of the medication on the 
appropriate form. 

● We will not administer a dosage that exceeds the recommended dose on the instructions or that exceeds the 
number of days it states the medication for be administered unless accompanied by a doctor’s letter.  

● The parent must be asked when the child had last been given the medication before coming to nursery; this 
information will be recorded on the medication form. Similarly, when the child is picked up, the parent/carer 
must be given precise details of the times and dosage given throughout the day. The parent’s signature must 
be obtained at both times 
 
 

At the time of administering any medicine, the following procedure must be followed: 

1. The practitioner administering the medication is to get the medication from where it has been 
stored, i.e. fridge or office/kitchen and the medication form that has been completed by the parent.  

2. The medication label is to be checked against the form by 2 practitioners, checking the child’s name, 
the medication name and the dosage and time to be administered. 

3. Before any medication is opened the child, who is taking the medication is to be brought to the 
practitioner administering the medicine.  

4. The bottle of medication is to be opened out of reach of any children on a solid work surface. 
Practitioners must not walk across rooms with medication. The correct dose of medication is to be 
poured onto a medication spoon or a syringe. Once the dose has been poured onto the spoon the 
practitioner must show the person witnessing the medication the dose they have measured out. The 
witness must see the medication being administered.  

5. The practitioner must explain to the child that they are going to have their medicine. The child 
should not be forced to take their medication - if they do not open their mouth willingly the 
practitioner should put the spoon to the child’s lips to see if they then open their mouth. 

6. When the child has taken the medication, this must be recorded immediately in the medication book 
and in the child’s home link dairy, the medication book must be signed by the person who witnessed 
the medication being checked and administered  

7. If a child does not get the full dose of medication due to spilling the medicine when giving it to them 
or the child spitting it out, more medication MUST NOT be given, as practitioners will not know the 



exact amount the child has had. Any medication spilt must be cleaned up immediately using 
disposable cloths.  

8. If the child refuses the medication completely this must be recorded in the medication book and 
parents notified. Medication is not able to be mixed with any foods or drinks unless its states so on 
the packaging, food will also not be given as a reward for taking medication. It is important to note 
that practitioners working with children are not legally obliged to administer medication.  

9. If a practitioner forgets to administer medication or a child is outside playing or asleep at the time 
medication is due, they will inform their manager that the medication is late being administered. 
One of two things will then happen:  

 If the medication is less than 30 minutes late, this can still be administered without further 
consent. Permission is given from parents upon signing a medication form that this can be 
administered up to a maximum of 30 minutes after the stated time. In this case the manager 
will give a specific time for the next dose to be administered taking into account the late 
administration.  

  The manager will ask the practitioner to ring the child’s parent and notify them of this if the 
medication is more than 30 minutes late. The parent can then decide if they would like the 
medication administering late, or not at all, this must be witnessed by another practitioner. 
The conversation with the parent must be documented on the back of the medication form 
and signed by the 2 people who have spoken with the parent.  

10. The parent must sign the medication book on collecting their child and be verbally told when they 
were last given the medication.  

Non-prescription medication 

● Rainbow Nursery will only administer the following non-prescribed medications: paracetamol suspension (e.g. 
Calpol), allergy relief (e.g. Piriton) and teething gel/powders/tablets. No other medication that has a specific 
dosage stated on the packet will be administered unless parents have a doctors or pharmacists note advising 
that the medication is to be given to the specifically named child. If the nursery feels a child would benefit 
from medical attention rather than non-prescription medication, practitioners will recommend this to parents. 

● Medications will only be administered in line with the manufacturer's instructions stated on the packaging. 
The only exception would be if the parent provides and allows us to copy a signed note from a doctor or 
pharmacist advising alternative dosage for a named child in which case these alternative instructions will be 
followed. 

● Our process for administering non-prescription medications is the same as we administer prescription 
medications, with parents giving written permission for that particular medicine (EYFS 2017, 3.44, 3.45, 3.46) 
In the event of a child developing a high temperature (over 38c) or having an allergic reaction (deemed serious 
in the professional judgement of a manager) while in our care we will make reasonable efforts to contact you 
by phone, and if successful we will accept your verbal approval to administer appropriate medication as we 
already have written permission on our enrolment form, or on the ‘Amendment To Emergency Permissions 
Authorisation’ form. In the event we are unable to contact you after making reasonable efforts to do so, and if 
your child has been in our care for more than 4 hours, we will administer paracetamol suspension (for 
temperature) or allergy relief medication (for allergic reaction) in line with manufacturer’s instructions.  Please 
see sickness and illness policy for further information about our process should a child get a temperature 
when in our care. 

● If a child is deemed to be higher risk of having an allergic reaction or getting a temperature, we will ask for 
additional written approval from a parent/carer for medication to be administered. This additional approval 
will be parent/carer signing to state that they will notify us if their child has had any medication that morning, 
so in the event that a child has an allergic reaction or get a high temperature before they have been in nursery 
more than 4 hours and we cannot make contact with a parent/carer, we can administer allergy relief or 
paracetamol without a delay as we will be aware that the child has not had medication that day. As an 
additional measure every parent/carer will have to state when signing the child into nursery if their child has 
had any medication that day. They will do so by writing Y/N in a ‘any medication administered’ column on the 
daily register.  

● We will apply nappy creams you provide to children where required, so long as the creams do not state they 
can only be applied a certain number of times per day. Common nappy creams we can freely apply include 
Sudocrem, Metanium, or Bepanthen.  If a child does not have their own nappy cream, no cream will be 
applied. 



Teething remedies 

Rainbow Nursery will only administer teething remedies such as child bonjela, calgel, dentanox, herbal remedies, 
teething sachets etc. where written permission has been given by parents. (EYFS 2017, 3.44, 3.45, 3.46) All of the 
products stated, as with prescribed and non-prescribed medication must be in their original containers/packaging. 
Parents can sign a medication form giving specific times and doses for teething remedies to be administered or they 
can complete a teething medication form, which enables practitioners to administer the medication specified as 
required. For practitioners to be able to administer teething remedies children must be showing two or more of the 
symptoms noted by the parents. The way the teething remedy is administered is the same as the prescribed and 
non-prescribed medication is administered and the same steps must be followed. No child will be given any teething 
remedies unless a parent has previously signed for these and no dose stated on packaging will be exceeded 

Long term medication 

If a child is going to be taking medication for longer than a 10-day period and the dose and times of the medication 
to be given are going to be the same each day, we will complete a long-term medication form. This form allows the 
parent to complete the form once and not have to complete a form every day. Practitioners make parents aware of 
this and it states on the form it is the parent responsibility to inform us immediately of any changes to the dose or 
times of the medication. Antihistamine medication forms can also be completed when a child requires allergy relief 
for an ongoing allergy i.e. hay fever. 

Inhalers 

Inhalers 

If an inhaler has been prescribed to a child for asthma, the child’s inhaler and spacer must be brought to nursery 
every time the child attends. An inhaler medication form must be completed and signed by the child’s parent for all 
inhalers and the medication checked in the same way as any other prescribed medicine.  

Please see inhaler policy for more information.  

Injections, pessaries, suppositories 

As the administration of injections, pessaries and suppositories represents intrusive nursing, they should not be 
administered by any practitioner unless appropriate medical training is given to each practitioner caring for this 
child. This training would be specific for each child and not generic. If a child has an epi-pen for severe allergies we 
would ask a health care professional to deliver training on how to administer this.  

Eczema/ dry skin creams 

We will apply any moisturising creams or eczema creams to children as frequently as required or requested as long 
as they are not medicated. i.e. epaderm is prescribed by the doctor but as there are no dosages on the bottle this 
does not require a medication form completing and can be applied as frequently as required. Other examples of 
creams are diprobase, aveeno etc.  

Practitioner medication 

The first aid box for practitioners should be kept in a readily accessible position, but out of reach of the children. 

First aid boxes should only contain items permitted by the Health and Safety (First Aid) Regulations Act 1981, such as 
sterile dressing, bandages, and eye pads. No other medical items, such as paracetamol should be kept in the first aid 
box. 

No practitioner’s medication is to be kept in the rooms where children are present; this must be kept in the 
practitioner’s bags or in the manager’s office away from children. Practitioners inhalers can be kept in the rooms, 



but these must be stored in a place that is inaccessible to children. If on an outing practitioner’s medication must be 
kept in a bag that is not left unattended at any time.  

Storage 

All medication for children must have the child’s name clearly written on the original container and kept in a box, 
which is out of reach of all children. Medication (except for inhalers and epipens) must be kept in the area managers 
office, or preschool school kitchen until it is required. Once it has been administered it is to be returned there until it 
is required.  

Emergency medication, such as inhalers and epi-pens, will be within easy reach of practitioners in case of an 
immediate need, but will remain out of children’s reach and under supervision at all times. 

Any medication requiring refrigeration are kept in an area inaccessible to children. 

All medications must be in their original containers, legible and not tampered with or they will not be given. All 
prescription medications should have the pharmacist’s details and notes attached to show the dosage needed and 
the date the prescription was issued. This will all be checked, along with expiry dates, before practitioners agree to 
administer medication. 

 If a prescribed medicine does not have a pharmacy label on, or we have not seen a copy of the prescription, or 
medication is not in the originally packaging we will refuse to administer this medication. 

* Where this policy states parents this refers to parents or carers of the child.  

This policy was reviewed and updated in July 2018 
This policy will be reviewed in January 2019 or before if there are any changes in legislation.  

 

Signed:        

 Lisa Watson 

Early Years Nursery Manager 

 
 


